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FROM: Acting Cn/D/GL/AR
BUBJECT: Suggestion 61-35

1. The sliemate suggestion of s carf reference file for maps I-
already in use in the Mep Librsxy. The Map Lilrary Reference Branch:
staff encournges resesrchers and requestars to use the card file and
15 vesdy to halp sll visitors with mep prollems. The card file Is
complete, is escy to use, mnd only a few minutes are required to dacono
familiar with the cataloging aystem. It 15 & standerd Mep Library
refarence tool, uvsed extensively by both CIA and other U. . Jovermmen'
researchers. It ic apparemt, however, that the individual ewtmitting
the suggestion was uneware of the exirimice of the card f1le and 414 unt
inguire sbout 1%. Some resemrchers, of cowrse, go directly to the =ep
drawers to mmke thelr selectlions,

2. The Reference Card File in the Mep Lilwrary, coamplote sod up-to-
Aste, concisely presentes pertincnt in‘ornalion about each mep oo shardaed
mep lidrvary cards, @ cuickly ideptifies the mep by title, emthority.

isher, 8abte, scale, projection, main subject snd charscterdstics
with cross-referenced supplementary data included), whethor the map
1s an originmal copy or o reproduction. and whether it is in color or
in black and white. Hsclh msp bears a catalog mwber which sleo
gppesrs on the index card. 'The mumber on “he index cerd enmbles re-
searchers to locste the map drnwer combtaining the msp. The index caxds

are f{led Ly aress, subjects, citles, apd numbers, and enables renearchers

to ol locate in one place all of tde information on an aren vhat 18
needed. It 45 an effective methdd of spcertaining what the coeplete nap
Bolfings on sny areas arc, of mating s selection, end them o going to
the pertinent mep drawers to pull only the desired mepe. It alro ensules
ressarchors to lmow of rmpr thal are out oo loan sad to request their
recall, if interesied.

3. It iz believed that the lden of filing small photoprephe {e-tner
in black and white or in color) would nct be practicel, for two resson::
the reduction In esize of the mmpr would not clearly show the desired
information, and the coot and time required %o male the photographs vopld
not Justify the result.
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